	Student Center Request Form
	



	Manager
	External Request:

Charles Toothman

	DCC Contact
	

	Requestor and Phone Number
	
	Organization
	

	Date Requested
	
	Date Needed
	


	Reason for Request

	
	

	
	


	Resource Allocation

	Resource Area (Circle Choice)
	Hours Needed

	1.  CONFERENCE ROOM
	

	2.  MAIN AREA
	

	3.  PATIO
	

	Special Request Details

	
	ALL REQUESTORS ARE RESPONSIBLE FOR CLEAN UP

	
	 (This includes the following):

	
	1. Trash Pickup (bag and place in dumpster)

	
	2. Sweeping of area

	
	3. Mopping floors (if necessary)

	
	4. Return tables to original setup

	
	NOTE:

	
	*This form is for facility use only

	
	**If need of chairs, tables, etc. You must still contact Mr. Earl Conner and complete the Maintenance Department Work Order  request form

	
	

	
	

	
	APPROVED BY 
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