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Grant Concept Form


Faculty, staff, and administrators are encouraged to aggressively pursue grant opportunities that will benefit your respective programs.  In order to provide effective support and to coordinate all campus initiatives, it is important to inform the Institutional Advancement Office about grant projects.  Please contact the IA Office at ext. 8495 with any questions or just to discuss an idea as you are completing the form.  The submission of the Grant Concept Form is the first step in the completion of any grant proposal.  It will accompany the completed proposal when the document is submitted to the President for his signature.


Your name:     








Date form Submitted: ____________
Department/Division:   


Project Title:   



Project Concept
Please attach a 1-page (or less) overview of your project concept, addressing the following (a project for a faculty member may include course development):

1. How does this project fit the College mission, goals, and objectives?

2. What specific problems does the proposed project address?

3. How was the need for the project identified?

4. Who will benefit from your proposed project?

5. What will be the major project activities?

6. What is the potential impact on the College? (new staff; reallocation of existing staff; space required; increase in FTE; etc.)

Costs

The estimated resources required for this project are:  

Funding
What expenses will be paid by the grant?     __________    

By the College? ________

By other sources?   ________



What are the potential funding sources? 

Application./proposal due date: ___________________
When will applicants be notified? ____________

Is multi-year funding available?  _____ yes
______ no
If yes, how many years?  ___________

Are matching funds required?     _____ yes
______ no
If yes, what percentage?  ___________

What is the probability of receiving the grant?  
Low  1

2
3
4
5  High

Level of Support Required from the Institutional Advancement Office

____
Review of final proposal

____
Proposal editing/proofing

____
Help in planning/gathering information

____
Help in planning/writing sections

____
Coordination of planning and writing

Signatures and Reviews:





Division Dean/Director ________________________________________	Date __________________





Vice President	______________________________________________	Date __________________





IA Office Review	__________________________________Date ____________        Form Approved 9/2002








