Danville Community College Bookstore                                                                   BOOK ORDER FORM

[bookmark: _GoBack]DATE: ________________________
	5 Digit Class No. :             
	Course Prefix & Section No.: 
	Semester & Year:


	
Instructor(s): ___________________________________________
                       ___________________________________________
                       ___________________________________________
                       
	
Est. No. of Students:__________
*Please do not include 2nd semester students if they already have the required book or materials.

	Title of Book:
	Edition:

	Author(s):
	ISBN:

	Publisher:
	Will this book be used again?

	Title of 2nd Book, Lab Manual or Access Code (if any):

	Edition:

	Author(s)
	ISBN:

	Publisher:
	Will this book be used again?

	Please list other required items if any:
                                          1._________________________________________________________________
                                          2._________________________________________________________________
                                          3._________________________________________________________________

	Instructor’s signature:
	Date:

	Approved by:
	Date:

	Please notify the Bookstore when additional sections of any classes are added.

	Book orders can also be processed online.  
To process your order online please follow the steps below.

	1. Simply go to the www.dcc.vccs.edu . Choose “Bookstore” in DCC Quicklinks drop down box. Click (GO).
2. Choose Faculty Adoptions and register by creating a login profile.
3. Once your login profile is created go to ‘Guided Adoptions’ and follow the prompts.
4. Adopt the correct book using the Book title, Author or ISBN.
5. Questions concerning online book order processing, please call the Bookstore manager at 434-797-8432.



	FOR BOOKSTORE USE ONLY

	Quantity Ordered:
	Quantity on Hand:

	Date ordered:
	Quantity on Hand- Bk. 2:


Order Form Revised March 2014
