SERIES 2000:    OFFICIAL TITLES, MISSION, AND 

                              POLICIES

2000
LEGAL LIMITS


This manual is not to be construed as a contract between Danville Community College and its employees and does not in any way imply or create any rights, contractual or otherwise, on behalf of Danville Community College’s employees.  

2010
LEGAL NAME AND ACCREDITATION


The official name of this institution and its entire college facilities shall be Danville Community College (DCC).  Danville Community College’s programs and services are approved by the State Board for Community Colleges in Virginia.  The associate degree programs of the College have also been approved by the State Council of Higher Education for Virginia.  Danville Community College is accredited with the Southern Association of Colleges and Schools Commission on Colleges to award the associate degree.  Contact the Commission on Colleges at 1866 Southern Lane, Decatur, GA, 3033-4097 or call 404 679-4500 for questions about the accreditation of Danville Community College.

2020
OFFICIAL SEAL
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The Danville Community College seal is an honored symbol of the institution’s identity.  It is not to be used for a graphic or design element and should not be used in any digital or printed materials where the College logo is appropriate as the college identifier.  The seal should only be used on official institutional documents, such as transcripts and diplomas, and on formal certificates, invitations, etc., issued from the office of the President.  Any other use of the College seal should be limited, and questions about its use can be directed to the Public Relations office.
2030
OFFICIAL LOGO
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Danville Community College




This is the official copyrighted Danville Community College logo. It should be used in the two colors: Pantone Matching System (PMS) 302 (blue) and Process Yellow. In a one-color design, the logo can be used in black, white or PMS 302 (blue).

2040
CAMPUS SITES


Danville Community College’s service area includes the City of Danville, Pittsylvania County, and Halifax County.  The campus is located approximately two miles from downtown Danville at 1008 South Main Street (Route 86). The Regional Center for Advanced Technology and Training (RCATT) is located at 121 Slayton Avenue, Danville, VA.

DCC offers programs and services at other locations throughout the service region in order to fulfill its mission.  Information on sites can be obtained from the Vice President of Academic and Student Services.

2050
VISION STATEMENT


Danville Community College will be the college of choice in our region for exemplary educational programs and services.
2060
MISSION STATEMENT


Danville Community College is committed to providing quality comprehensive higher education and workforce programs and services to promote student success and to enhance business and community development.

2070
COLLEGE GOALS


Reaffirmed by the College Board annually, the goals of the College are as follows:

Goal 1:
Educational Programs:  The College will provide quality credit and non-credit educational programs and instruction.

Goal 2:
Faculty and Staff:  The College will have an excellent and diverse faculty and staff.

Goal 3:
Academic and Student Services:  The College will provide quality services to assist students in achieving their academic and personal goals.

Goal 4:
Educational Environment:  The College will have facilities, equipment, and technology that enhance an effective learning environment.

Goal 5:
Outreach Programs:  The College will have a comprehensive  outreach program.

Goal 6:
Community Relations:  The College will foster effective partnerships.

Goal 7:
Resources:  The College will obtain and use resources to achieve its missions and goals.

2080
GENERAL EDUCATION OBJECTIVES


In order to fulfill its purpose, Danville Community College seeks to enable and encourage students to: investigate career choices that are compatible with their abilities and interests; apply critical thinking and decision-making skills; demonstrate competence and achievement in their chosen fields of study; apply knowledge and skills learned in the classroom to actual situations; apply principles of personal and inter​personal skills; prepare for entry into subsequent educational programs and/or into chosen career fields; expand workforce skills; and master essential skills in reading, writing, computation, and oral communications.
The College recognizes that certain values need to be assimilated by students.  These values include a frame​work of ethics, an appreciation of democratic institutions, knowledge of world cultures and international affairs, a recognition of the impact of science and technology on society, and a commitment to lifelong learning. 

The following General Education Objectives apply to all certificate, diploma, and degree programs offered by the College.

STUDENT LEARNING OUTCOMES FOR EACH 

GENERAL EDUCATION GOAL
DCC graduates will demonstrate competency in the following general education areas:

1.
Communication

A competent communicator can interact with others using all forms of communication, resulting in understanding and being understood.

DCC graduates will demonstrate the ability to

1.1
understand and interpret complex materials;

1.2
assimilate, organize, develop, and present an idea formally and informally;

1.3
use standard English;

1.4
use appropriate verbal and non-verbal response in interpersonal relations and group discussions;

1.5
use listening skills; and

1.6
recognize the role of culture in communication.

2.
Critical Thinking
A competent critical thinker evaluates evidence carefully and applies reasoning to decide what to believe and how to act.

DCC graduates will demonstrate the ability to

2.1
discriminate among degrees of creditability, accuracy, and reliability of inferences drawn from given data;

2.2
recognize parallel, assumptions, or presuppositions in any given source of information;

2.3
evaluate the strengths and relevance of arguments on a particular question or issue;

2.4
weigh evidence and decide if generalizations or conclusions based on the given data are warranted;

2.5
determine whether certain conclusions or consequences are supported by the information provided; and

2.6
use problem solving skills.

3.
Cultural and Social Understanding

A culturally and socially competent person possesses an awareness, understanding, and appreciation of the interconnectedness of the social and cultural dimensions within and across local, regional, state, national, and global communities.

DCC graduates will demonstrate the ability to

3.1
assess the impact that social institutions have on individuals and culture—past, present, and future;

3.2
describe their own as well as others’ personal ethical systems and values within social institutions; and

3.3
recognize the impact that arts and humanities have upon individuals and cultures.

3.4
recognize the role of language in social and cultural contexts.

3.5
recognize the interdependence of distinctive world-wide social, economic, geo-political, and cultural systems

4.
Information Literacy

A person who is competent in information literacy recognizes when information is needed and has the ability to locate, evaluate, and use it effectively.  

DCC graduates will demonstrate the ability to

4.1.
determine the nature and extent of the information needed;

4.2
access needed information effectively and efficiently;

4.3
evaluation information and its sources critically and incorporate selected information into his or her knowledge base;

4.4
use information effectively, individually, or as a member of a group, to accomplish a specific purpose; and

4.5
understand many of the economic, legal, and social issues surrounding the use of information and access and use information ethically and legally.

5.
Personal Development

An individual engaged in personal development strives for physical well-being and emotional maturity.

DCC graduates will demonstrate the ability to

5.1
develop and/or refine personal wellness goals; and

5.2
develop and/or enhance the knowledge, skills, and understanding to make informed academic, social, personal, career, and interpersonal decisions.

6.
Quantitative Reasoning

A person who is competent in quantitative reasoning possesses the skills and knowledge necessary to apply the use of logic, numbers, and mathematics to deal effectively with common problems and issues.  A person who is quantitatively literate can use numerical, geometric, and measurement data and concepts, mathematical skills, and principles of mathematical reasoning to draw logical conclusions and to make well-reasoned decisions.

DCC graduates will demonstrate the ability to

6.1
use logical and mathematical reasoning within the context of various disciplines;

6.2
interpret and use mathematical formulas;

6.3
interpret mathematical models such as graphs, tables, and schematics and draw inferences from them;

6.4
use graphical, symbolic, and numerical methods to analyze, organize, and interpret data;

6.5
estimate and consider answers to mathematical problems in order to determine reasonableness; and

6.6
represent mathematical information numerically, symbolically, and visually, using graphs and charts.

7.
Scientific Reasoning

A person is competent in scientific reasoning adheres to a self-correcting system of inquiry (the scientific method) and relies on empirical evidence to describe, understand, predict, and control natural phenomena.

DCC graduates will demonstrate the ability to

7.1
generate an empirically evidenced and logical argument;

7.2
distinguish a scientific argument from a non-scientific argument;

7.3
reason by deduction, induction, and analogy;

7.4
distinguish between causal and correlational relationships; and

7.5
recognize methods of inquiry that lead to scientific knowledge.

Compliments the Virginia Community College System General Education Goals and Student Learning Outcomes (www.vccs.edu).  Reaffirmed by the DCC Curriculum Committee 2013.

2090
DEGREES GRANTED


Using the statewide criteria set by the State Board for Community Colleges, Danville Community College has the right to confer degrees, diplomas, and certificates.  The types and criteria for each are listed below:

1. An Associate of Arts and Science Degree (AA&S) is awarded to students majoring in Business Administration, Liberal Arts, and Science who plan to transfer to four-year colleges or universities after completing their Danville Community College program.
2. An Associate of Applied Science Degree (AAS) is awarded to students majoring in one of the occupational-technical programs and who plan to obtain full-time employment immediately upon graduation from the College.
3. An Associate of Science Degree (AS) is awarded to students majoring in Engineering who plan to transfer to four-year colleges or universities after completing their Danville Community College program.

4. A Diploma is awarded to students who complete one of the two-year non-degree occupational-technical curricula.
5. A Certificate is awarded to students who complete one of the approved non-degree curricula which are usually less than two years in length.  The College also offers special Career Studies Certificates for programs which can be completed in less than one year.
2100

DCC ORGANIZATIONAL STRUCTURE

http://www.dcc.vccs/edu/IR/ResearchFiles/OrganizationalCharts.pdf 
2110

COLLEGE POSITION DESCRIPTIONS


Position descriptions are kept on file in the Human Resources Office located in the Wyatt Building.
2120

COLLEGE COMMITTEES


Danville Community College makes significant use of faculty and staff committees as a part of the planning and decisions-making process.  All committee memberships are appointed by the President.

2120.1
College Management Team 
Membership:

President, Chair

Vice President of Academic and Student Services

Vice President of Financial and Administrative Services
Vice President of Workforce Services

Vice President of Development

Dean, Arts and Sciences Division 

Dean, Business and Engineering Technologies Division
Dean, Student Success and Academic Advancement

Director of Planning, Effectiveness and Research 

Director of Learning Resources and Distance Learning
Director of Public Relations and Minority Concerns
Purpose:  To discuss and review the daily and weekly activities associated with the College.  
2120.2
President’s Cabinet 
Membership:  

President

Vice President of Financial and Administrative Services

Vice President of Academic and Student Services

Vice President of Workforce Services 
Vice President of Development

Director of Planning, Effectiveness and Research 
Director of Public Relations and Minority Concerns
Executive Assistant to the President

Purpose:  Meets twice per month to discuss and review activities associated with the College.

2120.3
Vice President of Academic and Student Services Council
Membership:  

Vice President of Academic and Student Services, Chair

Dean, Arts and Sciences Division
Dean, Business and Engineering Technologies Division
Dean, Student Success and Academic Advancement

Director of Learning Resources Center and Distance Learning
Director of Business, Industry, and Economic Assistance

Director of Planning, Effectiveness and Research 
Director of Public Relations and Minority Concerns

Director of Community College Programs, Southern Virginia Higher 


Education Center
Coordinator of Counseling, Financial Aid Services and Student 



Activities

Purpose:  

1.
To review all areas within the Vice President of Academic and Student Services’ purview.

2.
To recommend modifications in existing policy or to provide suggestions for new policy.

3.
To provide recommendations to the Vice President regarding new directions for educational development.

4.
To counsel and advise the Vice President regarding areas within his/her purview and to provide him/her with information regarding the efficacy of relation​ships with other areas of the College.

2120.4
Data Team
Membership:


Representative of all constituencies--appointed by the College President

Purpose:  The Data Team, comprised of representatives from the administration, faculty, and staff, review and guide the College’s planning process.
2120.5
Faculty Steering Committee/Faculty Forum
Membership:


One Librarian

One Counselor

Four Faculty Members--Division of Arts and Sciences

Four Faculty Members--Division of Business and Engineering 

Technologies
One Faculty Member—Division of Student Success and Academic 


Advancement

Vice President of Academic and Student Services, Ex Officio

Faculty Representative to the Chancellor's Advisory Committee, Ex Officio

The Faculty Steering Committee is a representative group of faculty, elected by their peers and chaired by one of the elected representatives chosen by Committee members at their first meeting.   

The Vice President of Academic and Student Services and the Faculty Representative to the Chancellor’s Advisory Committee serve as ex officio members of the Faculty Steering Committee.

The Faculty Forum consists of all non-administrative faculty members present at any College faculty meeting where voting on actions or recommendations takes place.

The Faculty Steering Committee determines which of its recommendations to bring before the Faculty Forum and which to make directly to the administration.

The Faculty Steering Committee By-Laws are located on the College’s website at http://www.dcc.vccs.edu/Documents/Documents.htm, Appendix A-Bylaws for Faculty Steering Committee.
Duties of the Faculty Steering Committee:
1.
Provide advice and counsel to the Vice President of Academic and Student Services regarding policy matters within his/her purview.

2.
Express concerns of faculty, study and review these matters and make recommendations to the Vice President of Academic and Student Services.
3.
Review matters referred to the Steering Committee, such as the academic calendar, exam schedules, and new policies.

4.
Provide advice to the Faculty Representative to the Chan​cellor's Advisory Committee.

5.
Represent the views of the Faculty Forum and assist in the development and the agenda for Faculty Forum meetings.

2120.6
Classified Staff Steering Committee

Membership:  One representative from the following areas:


Administrative Support Services

Business/EIT/Arts and Science Divisions

Learning Resources Center

Student Services

Physical Plant

Business Office

Workforce Services
Purpose:  To serve as a structural mechanism to provide communication and recommendations to the participatory management process at Danville Community College.  

Duties of the Classified Staff Steering Committee:

1.
Provide communications, as appropriate, to the Vice President of Financial and Administrative Services, the Vice President of Academic and Student Services, and/or the President regarding classified staff concerns.

2.
Make recommendations, as appropriate to the Vice President of Financial and Administrative Services, the Vice President of Academic and Student Services, and/or the President regarding areas that ultimately affect classified staff.

3.
Review matters referred to the Steering Committee, such as classified policy changes.

4. 
Make recommendations concerning classified staff development and promote the welfare and good of classified staff.


2130    STANDING COMMITTEES

2130.1
Admissions Committee
Membership:  

Counselors

Financial Aid

Faculty Member(s)

Coordinator of Counseling, Financial Aid Services, and Student 


Activities, Ex Officio

Purpose:

1.
To consider students applying for readmission subsequent to suspension for academic or non-academic reasons. In such instances where evalua​tion of academic potential is relevant, the appropriate division dean and/or faculty member(s) may serve on the committee
2.
To consider requests by students for a third enrollment in a particular course.

2130.2
Campus Activities and Social Committee
Membership:    Representative of all constituencies—


appointed by the College President

Purpose:  To provide opportunities for social interaction among members of our College community and their families in appropriate ways, and to provide recommendations to the President of activities the College can sponsor in this endeavor.

2130.3
Multi-cultural Activities Committee
Membership:
Appointed by the College President

Purpose:  To plan all of the major activities that the College sponsors or co-sponsors for the College family, as well as the larger community served.  Subcommittees are created to deal with specific activities for the following:

1.
Celebration of the Arts

2.
African-American History Month

3.
Women’s Awareness Week

4.
SGA Activities

5.
Alliance for Excellence

6.   
Open House

2130.4
Facilities, Maintenance, and Safety Committee
Membership:


Vice President of Financial and Administrative Services, Chair

One representative from each division

One representative from Buildings and Grounds

One representative from Student Development

Other representatives as deemed necessary to cover specific programs, 
Chemical Hygiene, CERT, and the College’s safety 
infrastructure

Purpose:  To review safety-related issues and make recommendations on safety policies and procedures; to annually update the Emergency Operations Plan and Continuity Plan; to make recommendations on facilities maintenance and upgrades to improve student and employee safety.
2130.5
Honors Institute Committee

Membership:
Vice President of Academic and Student Services
Dean, Arts and Sciences Division
Dean, Business and Engineering Technologies Division
Dean, Student Success and Academic Advancement

A representative from Student Development

At least one teaching faculty from each instruc​tional division

President of Phi Theta Kappa and another student appointed by the 

existing Honors Institute Committee

Purpose:  To provide general direction and structure for the operation of the Honors Institute.  The Committee is responsible to:

1.
Set eligibility standards.

2.
Be the final authority for admitting students to the Institute.

3.
Certify standards for honors contract coursework.

4.
Identify and promote appropriate special exper​iences.

5.
Monitor and evaluate the program on an on-going basis.

In order to meet these responsibilities, the Commit​tee shall convene at least once each semester to evaluate the effectiveness of the Honors Institute, to formulate appropriate changes in the structure and function of the program, and to act on other matters properly delegated to it by the Vice President of Academic and Student Services.  The Committee shall be chaired by the Coordinator of the Honors Institute named by the Vice President of Academic and Student Services and confirmed by the President.  A vice-chair, secretary, and such other officers and subcommittees as deemed desirable shall be selected by the Commit​tee from its membership.  An Executive Committee, chaired by the Coordinator of the Honors Institute and including the vice-chair, secretary, and one member-at-large, shall have authority in interpreting and implementing the Honors Institute between meetings of the Committee.  The day-to-day operations of the pro​gram are delegated to the Coordinator of the Honors Institute and such persons properly enlisted by the Coor​dinator to assist from the faculty and staff of the College.

2130.6
Human Resources and Employee Development Committee 
Membership:


Representative of all constituencies—appointed by the College 


President

Purpose:

1.
To update the DCC Professional Development Plan on an annual basis.

2.
To review past expenditures for faculty and staff relative to professional development opportunities and make a recommendation about future faculty/staff needs.

2130.7
Student-Faculty Review Committee (Also see Section 


2130.12, Grievance Pool)
Membership:


One Division Dean

Two Teaching Faculty Members

One Counselor

Two Students

Purpose:  To review all cases of students alleged to have violated the Code of Conduct as referred to them by the Vice President of Academic and Student Services.
2130.8
College Scholarship Committee
Membership:


Vice President of Development, Chair (Ex Officio)

Assistant Financial Aid Officer

Coordinator of Admissions, Enrollment Management, and Student 
Outreach
One Faculty Member from Arts and Science Division 

Two Faculty Members from the Business and Engineering Technology Division

Purpose:  To review all foundation scholarships available to DCC students and:

1.
Establish a procedure for receiving, reviewing, and selection applications.

2.
Complete the selection process of graduation scholarship awards by April 15 for the May graduation.

3.
Select recipients for all foundation scholarships by April 30 and announce awards by May 15.

2130.9
Teaching, Learning, Technology Roundtable
Membership:
Representatives of all constituencies

Purpose:  Promote awareness and wider use of technologies among students, staff, faculty, and administrators and serve as advisor to the Vice President of Academic and Student Services for the integration of technology and learning for the entire DCC community.

2130.10
Curriculum Committee
Membership:

Vice President of Academic and Student Services, Chair

Vice President of Workforce Services 

Dean, Arts and Sciences Division 

Dean, Business and Engineering Technologies Division
Dean, Student Success and Academic Advancement

Director of Planning, Effectiveness and Research 

One Counselor

Six Faculty Members


Purpose:

1.
To review all recommendations and plans for new courses and curricula to ensure that they are compatible with the stated objectives of the program and with the stated philosophy of the Virginia Community College System.

2.
To review general courses to be added to curricu​la or modifications to existing curricula if such changes are in general education areas.

3.
To explore possibilities of new curricula which may be suggested.

4.
To assist curriculum lay advisory committees as needed in the establishment and approval of all new courses and curriculums.

5.
To review the College's Mission Statement on an annual basis.

6.
To develop educational goals based on the Col​lege's Mission and Vision Statements and review them on an annual basis.

7.
To assist in the development of specific objec​tives for the College's general education offer​ings.

8.
To assist in the development of competency-based, student-oriented (as opposed to content-oriented) syllabi for all courses taught by the College.

2130.11
Learning Resources Committee
Membership:

Director of Learning Resources and Distance Learning
Three Faculty Members (one per division)

One Counselor

Two Students 

Purpose:
1.
To advise and work with the Learning Resources Center in the development and use of learning resources services.

2.
To meet at least once a semester to study the needs in view of the academic pro​gram and advise the Director of Learning Resources and Distance Learning on matters of integrating the learning resources program with other activities of the College.

3.
To serve as a liaison between the faculty, the student body, and the Learning Resources Center so that the functions and services of the Center may extend effectively throughout the entire col​lege community.

4.
To review the methods of evaluating LRC services.

2130.12
Grievance Pool
Membership:  In accordance with policies of the Virginia Community College System and the Commonwealth of Virginia, all full-time faculty, administrators, and counselors make up the pool.
Purpose:  By VCCS policy, the College must identify a list of prospective committee members for service on ad hoc hearing committees for the purpose of conducting grievance procedures.

2130.13
Enrollment Management Team

Membership:  

Coordinator of Admissions, Enrollment Management, and Student 
Outreach, Chair
Vice President of Academic and Student Services

Director of Planning, Effectiveness and Research

Representatives of faculty and staff appointed by the President

Purpose:

1.
To oversee and monitor admission procedures for the College and for all curricula within the College.

2.
To evaluate admission policies and procedures on an annual basis.
3.
To review and affirm the College’s recruitment and retention efforts.
2130.14
Threat Assessment/Violence Prevention Team

Membership:  

Coordinator of Counseling, Financial Aid Services and Student 


Activities 
Vice President of Academic and Student Services

Vice President of Financial and Administrative Services
Director of Public Relations and Minority Concerns

Campus Counselor
DCC Human Resources Officer
Captain of Campus Security
Chair of the Faculty Steering Committee
Danville City Police Officer
Community Mental Health Counselor
Purpose:

The Threat Assessment/Violence Prevention Team is responsible for a coordinated and planned approach to the identification, prevention, assessment and management of behavioral threats to the College and the DCC learning environment.
2130.15
Distance Learning Committee
Membership:  

Director of Learning Resources Center and Distance Learning
Representatives of faculty and staff appointed by the President

Purpose:

1.
To promote the College as a center for excellence in distance learning.
2.
To promote distance learning in the Divisions and Departments.
3.
To promote distance learning as a means to further the College’s commitment to access.

4.
To recommend policies to coordinate and integrate the distance learning initiative throughout the College.

5.
To recommend guidelines and provide advice on academic issues to those responsible for the administration and technological support of distance learning.

6.
To assist with quality assurance issues.

7.
To consider any other matters related to distance learning and teaching that might be referred to it by the Vice President of Academic and Student Services.
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